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Clerk of tha House; by Elmer B. Staats, comptrcller general.

Issue Area: Accounting and Financial Eeporting 7800)).
Contact: General Goverrnent Div.
Budoet Function: General Government: Legislative Functions

(801).
Organization Concerned: House of Representaties: Office Supply

Service.
Conqrassional Relevance: House Comsittee Qo House

Adninistration.
Authcrity: 2 U.S.C. a6b.

ihe Stationery Roolving Fund of the House of
Representatives is administered by the Office Supply Service
under the jurisdiction of the Clerk of the House. Funds
appropriated to the House of Representatives fcr Members e

stationery allowances are transterred to the Fund. The Office
Supply Service furnishes Hcuse Members, commi ttees, departments,
and officers with stationery and supplies at cost. Purchases by
aembers are charged against their all.cwance accouLtn, and
purchases by coauittees, departments, and officers must be
approved by the Chairman of the House Committee on douse
.dninistration. Findings/Conclusions: A minicomputer has been
installed at the Office Supply Service Which sbopld resolve
several of the inventory control problems comaented on in
previous reports. An audit was made in accordance with the
Comptroller General's standards for auditing financial
transactions, accounts, and reports of governmental activities.
The financial statements were prepared on a basis consistent
with that of the preceding year and present fairly the financial
position of the Stationery Revolving Fund at June 30, 1977, and
June 30, 1976, the results of it operations, and changes in its
financial position for the fiscal years then ended. BERS)
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The Honorable Edmund L. Henshaw, Jr.
Clerk of the House of Representatives

Dear Mr Henshaw:

We have audited the Stationery Revolving Fund of the
House of Representatives for the fiscal year ended June 30,
1977, pursuant to your request dated May 24. 1977.

GENERAL COMMENTS

The Stationery Revolving Fund, established by the act
of July 17, 1947 (2 U.S.C. 46b-1), is administered by the
Office Supply Service under the jurisdiction of the Clerk of
the House of Representshives, subject to rules and regula-
tions of the Committee on House Administration.

Funds appropriated to the House of Representatives fcr
Membezs' stationery allowances are tran:sf;.ed to the Sta-
tionery Revolving Fund. At present:, each Member's account
is credited with an allowance of $i,500 at the beginning of
each recuiir session of the Congress for the purchase of
stationery and other supplies for official purposes. A
pro rata amoeunt is provided for incoming Members serving
less than a full session.

Before the 95th Conigress a Member could withdraw tny
unused amount of the stationery allowance in cash. Urder
the system which became effective January 3, 1977, a Aem-
ber may only withdraw a sum not to exceed $1.00 in cash
from the stationery allowance each regular session of Con-
gress. Under this system, a Member may also elect to
transfer unexpended funds from the stationery account to
certain other allowances, e.g., travel, computer services,
and district office rental,b or from the other allowances to
the Member's stationery account.

The Office Supply Pervice furnishes House Members,
committees, departments; and officers with -stationery and
supplier at cost (exclusive of salaries and other operating
expenses incurred in operating the revolving fund). Pur-
chases by Members are charged against their stationery
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allowance accounts. Purchases by committees, departments,
and offices must bt approved by the Chairman, Committee
on House Administration. The Stationery Revolving Fund is
'reimbursed for such purchaces.

INVENTORY CONTROL PROBLEMS CORRECTED

Our report, "Audit of the Stationery Revolving Fund,
Fiscal Year 1976" (GGD-77-35, dated May 19, 1977) contained
recommendations to improve inventory controls.

During the course of our review, a minicomputer was
installed at the Office Supply Service. The computer system
as designed should resolve several of the inventory control
problems commented on in our previous report. The new sys-
tem will maintain a record of stock transfers between the
various storage locations and provide inventory control over
items, such as Hallmark books and ribbons, which previously
had not been controlled by or listed on the inventory control
card system. These controls should provide the Office Supply
Service with a more effective inventory management system.

Office Supply Service management has taken steps to
overcome the problems of unrestricted access to the stock-
room. A "dutch-door" has been installed between the stock-
room and sales floor. In addition, a stock clerk is sta-
tioned near this entrance to accommodate customers and to
fill orders from the sales clerk<. These steps should pro -

vide improved security over the stockroom and control of
stockroom inventories.

SCOPE OF AUDIT

We made our audit in accordance with the Comptroller
General's standards for auditing finarcial .ransactions,
accounts, and reports of governmental activities. These
standards include generally accepted auditing standards.
Our examination included a review of operations and of
applicable Federal laws, and such tests of the accounting
records and such other auditing procedures as we considered
necessary, including a verification of Members' stationery
account balances.
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OPINION ON FINANCIAL STATEMENTS

We prepared comparative statements of assets and
liabilities (sch. 1), operations and retained income
(sch. 2), and change in financial position (sch. 3) from
records of the Office Supply Service. Appropriations to
the Hcuse of Representatives cover salaries and other
operating expenses of the Office Supply Serice and are
not included as expenses in computing the net income of
the Stationery Revolving Fund.

In our opinion the accompanying financial statements,
which were prepared on a basis consistent with that of the
prece(;ing year and in accordance with the financial arrange-
ments described above, present fairly the financial position
of the Stationery Revolving Fund at june 30, 1977, and
June 30, 1976, the results of its operaticns, and the changes
in its financial position for the fiscal years then ended.

W- are sending a copy of this report to the Chairman,
Committee on House Administration.

Sincerely yours,

Comptroller General
of the United States
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SCHEDULE I SCHEDULE 1

HJSE X aE1 ..PI_'TATIVZ$

STATIEtI R!'OLVIN FVI ND

COARAVTIV. ST TMQNT OF ASS.TS A'D tLIABILXTIS

JUNK 30. 1977. AND :976

CASH:
In U.S. Treasury $1,357,553 ; 977,214

ACCOUNTS RSCEIVABLE:
Coomite·es, officers

of the House, and
others $62,352 $82,180

Members' s a&clonery
accounts overdrawn 474 1,079

Vendors 2.523 65,449 7.034 90,293

MERCHANDISE IENVTl ORY,
at cost 699193 77854

Tocta assets .Lp?2.09 19 $1.84.361

LIitILITItE AND

ACCOUNTS PAYABLE (note a):
Due vendors $ 298,757 $ 2;0,748AMOU DUB MMgPS (sch. 4Y 1,505,S11 1,345,427

ALLOANCE APPROPR0tATID
BUT NOT ALLOTTED 8, 467 4,500

RETAINED INCOME (sch. 2) 309.360 28).686

T.tal liabilities and
recained income $SZ2 L51.41 _.361

I/Obltsations for undelivered orders amounted to $367,949.67 at June 30, 1977,
and $191,796 at June 30, 1976.



SCHEDULE 2 SCHEDULE 2

HOUS6 Of RIPRSNIATV:&

STATIONERY pR:OLVING FUND

COMPArTIVE STATPNT OF OPtATSioS

hN91 RTAIT tD INCO F FOR FISCAL YLiS

ENDiD JUNE 30. 1977. A.ND I'P76

1977 197n
Merchandist Se'.ices Combined Mrch;.ndtls . rvcL Covbtined

MT SAIES:
Xembers $2,39,710 $: 6,394 $2,731,l04 $2,470,366 $314,98k $2,785,350
Comittees,
officers of
the House,
and othe rs 836.,09 10,60 846 634 5 597 786,8

Total 3,230739 406.999 3637 3.251,753 320.581 3,.72.334

CCWT OF SAI 
leginning

inetory
(not. a) 773,8 - 773,854 955,367 - 955,367

Purchaaes
less re-
%torn and
discouats 3,127,ll0 406,999 3,53k4,03 31066,642 320,581 3,387.223

Total 3,901,258 406,999 4,308,257 4,022,009 320,581 4,342,590

ZAsS ending
iuventory
(not a,) 699.93 699.193 773.84_ - M3.854

Cowt of
sales

,T IMOc FOR

(note c) $ 28.674 $ 28.67.4 $. j $ 3?8

MADMED LCQ04:
Blance be-

ginning of
period $ 280,686 $ 277,088

Add net in-
com for
period .8,674 3,598

anLace end of
priod (ech. 1) $ .0$ 2$_280,686

/Amaut 'adjusted ou e t i li oft -rchse -pricee ea r 4 e m ......... -.. - ..- *-...

k/..]ludes obsolete aad dna4ged erchandise written off during 1977 of $2,k90.41
($3,360 in 1976).

/I scal, year 1977 s* erte, $369,2I4AQ.,.a36,:Q7q..T40 Jnd..6), e.le* beaf..it:a of .
$35,337.29 ($30,608.67 in 1976) and other operating explesee of the Office SuppLy
Service were provided under aeparate appropriations for the Houe* of Represen.
tatives, and Architect of the Capitol vthic were not required to be inluded as
expenss in determining net income. Fisca1 year 1977 salaries of personnel
working at office SlIpply Service but not ou ,he Service payroLl were
$40,736.95 ($S3,,2.40 in 1976), and salaries for surr inltera vwere
$16,512..1 ($17,216.80 in 1976). The cost of employee benefits incurred
foe these personnel vJa $2,865.02 ($2,758.26 in 1976).
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SCHEDULE 3 SCHEDULE 3

HOLSE OF REPRSENTATIVES

STATION.RY JVOLVVINC FUND

COPARAPTIVE STArzMNT OF CNGE IN FI. ANCIAL posITlO!

FOR MHE FISCAL YEARS EIDED JUNE 30. 1977. A.YD L976

1977 !976

FUNDS PR(VIDED:
Sales:

NeMbers $2,394,710 $2,470,366
Committees, office:s- of

the House, and Ithers 336,029 781,387
Services:

Meibers 396,394 314,984
Comi;tees, officers of

the Housowe, and others 10,605 5,597
Appropriations for stationery

allowances 2,853,500 2,853,500
Funds returned by outcoing

Membe rs 22 3 _.-_

Total $6.51362 $6.425 834

FUNDS APPLIED:
Cost of sales $3,202,065 $3,248,155
Cost of satrvices 406,999 320,581
Appropriations allotted 2,871,917 2,871,916
Increas, cr decrease (-)

in working capital 3-,641 -1&,8lS

Total $6.5133.:2 562425.834

ANALYSIS OF CRANGES :S WORKING CAPITAL

Incr'aSe or decrease C-) *:' wrkin. ;agital
1977 191,

WORKING CAITAL CHANGES:
Cash in U.S. Treasury $ 3.0,339 S 87,778
Accounts receivable:

Comuittees, officars of
the House, and others -19,829 33,967

Members' stationerv
accounts overdrawn 0605 506

Vendors -4,41? -3,728
Inventcry -74,661 -181,512

Accounts payable -88,009 120,197
Allowance due Members -1650184 -72.02 <

INCREASE OR DECREASE (-) IN
WORKING CAPITAL S 32 o1 S -14$813
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SCHEDULE 4 SCHEDULE 4

HOUSe OF RPRES.NTATTViS

STATIONEIY REVOLVING FUND

SATLtMT OF ERS' STATIONtER ACCOUNTS

FOR THE FISCAL YEAR NDED JUNE 30. 1977

AM)UNT DUE ?MEsM. AT JULY I, 1976 $i,345,427

ADDITIONS:
Amount provided by Legislative Branch

Appropriat..ou Act, 1977 (iublic Law
94-440) for Ist Session, 95ch Congress $2,o53,500

Amount provided hy Leg1s1ative Branch
Appropriacions--previously not a.lotced 18,417

Cash deposi:ed by Members 773,542
Transferred from Members' oche; allowances 45.282 3.690.741

6,zsl avdilable 5,036,168

DElUCTIONS:
Scacionery prcases by Members 2,394, 710
Services authorized 396,394
Cash withdrawals 603,906
Cash returned to Treasury by Members 38,031
Decrease in balance of Members'

stationery accouncts overdrawn 605
embersl' accounts returned to una'.locted

app ropriacions 22,384
Transrerred to Members' ocher alliances 74,527 3 53055J

AMOUNT DUE MIBERS AT JUNE 30, 1977 s$.5.611

(41428)
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